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The University of St. Thomas uses U.S. Department of State Travel Warnings as a guideline in determining whether its students, whether individually or in groups, may travel abroad.  To minimize health and safety risks, St. Thomas students, and faculty/staff who are leading St. Thomas-sponsored programs, must request and receive permission from the university before being allowed to travel to any country for which there is an active Travel Warning.

(http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html)  

International Risk Assessment Committee
The International Risk Assessment Committee is responsible for reviewing individual and group applications to visit Travel Warning countries and for recommending whether or not to suspend travel already underway in countries where a new Travel Warning is issued or other safety concerns arise, such as natural disasters, pandemics, and wars or political disturbances.  Committee members include:

· Dean of Students;
· Director, Public Safety;
· Executive Director, Health and Wellness;
· Vice President, University and Government Relations;
· Chair, Faculty Senate;
· General Counsel;
· Director, Office of Study Abroad, and
· Associate Vice Provost for Global & Local Engagement.

A minimum of five Committee members are needed for a quorum. Except for the General Counsel, each Committee member may designate a replacement to serve in his/her absence. Committee recommendations are sent to the Executive Vice President/Provost for final review and decision making. The Executive Vice President/Provost’s decision is final and not subject to appeal.

If an application is approved, it is done so based on conditions at the time of review.  If a new Travel Warning is issued or an existing warning updated, the proposal must be reconsidered.  If the program repeats in subsequent years and the country remains under a travel warning, the program must be re-approved. Moreover, in the event that additional program directors or individual students in the same or other departments seek to travel to the same travel-warning country for which permission has been granted to another group or individual, they must submit proposals to the committee on their own.  Approvals are granted only for particular individual students or groups.  Subsequent cases will be considered singularly.  

All students, staff, and faculty whose travel to a Travel Warning country is approved must purchase CISI international health insurance, regardless of any other insurance coverage they may have.  CISI is available for purchase from the Center for Global & Local Engagement.

Who Must Apply

The Travel Warning policy applies to all St. Thomas students, whether travelling individually or in groups (study abroad, music ensemble, athletic team, Vision, SJV, student organization, etc.).  Individual students are responsible for completing and submitting their own application.  For groups, the program director is responsible for completing and submitting an application on behalf of all participants.  Students with active academic and conduct holds are not allowed to participate in any off-campus program—as per the Office of Student Affairs.

Application procedures:  Individual Students   |   Student Groups

To be considered, individual applications must be received by the committee no later than six weeks BEFORE the proposed travel.  Student group applications must be received by the committee no later than four weeks AFTER the program has been approved.  Applications will be reviewed as soon as possible after they are received.

Financial Responsibility

St. Thomas assumes no responsibility for financial losses that might result from Committee decisions to (1) deny travel to countries with Travel Warnings or (2) cancel programs, already underway, in countries for which Travel Warnings are issued, or (3) as a result of students voluntarily withdrawing from approved programs in countries with active Travel Warnings. 

St. Thomas-sponsored programs cancelled in advance of travel:

· St. Thomas will refund any recoverable costs to students.  This means that students may incur a financial loss.
· St. Thomas will advise students on whether they may apply for or be able to participate in another suitable program (depending on time until departure, etc).
· If another program is not feasible, St. Thomas will advise students on registering for courses on campus.

St. Thomas-sponsored programs cancelled while underway:

· St. Thomas will refund any recoverable costs to students.  This means that students may incur a financial loss.
· St. Thomas will assist students in arranging departure from the country (maybe to a third country).  Students may incur costs associated with this change in travel plans.
· St. Thomas will make every effort to arrange for the student to complete the requirements for earning academic credit for the program, if applicable.  Earning credit is not guaranteed.
· St. Thomas has no responsibility or liability for a student who remains in the foreign country after receiving notice of the university’s cancellation of the program.

Withdrawal from St. Thomas-sponsored programs:

· Students who voluntarily withdraw from a program in a country with a Travel Warning but that has not been cancelled by St. Thomas are subject to the cancellation fee for that program.

Co-sponsored programs (those operated by other organizations) cancelled in advance of travel:

· Students are subject to the policies of the program sponsor regarding cancellation and reimbursement of any payments or deposits.  This means that students may incur a financial loss.
· Circumstances permitting, St. Thomas will advise and assist students in finding another suitable program or advise them about registering for St. Thomas classes.

Co-sponsored programs cancelled while underway:

· Students are subject to the policies of the program sponsor regarding cancellation and reimbursement of any payments or deposits.  This means that students may incur a financial loss.
· If needed, St. Thomas will assist students in arranging departure from the country (maybe to a third country).  Students may incur costs associated with this change in travel plans.
· The student is subject to the policies of the program sponsor regarding reimbursement of any recoverable costs and the possibility of completing the requirements for earning academic credit for the program.  Earning credit is not guaranteed.

Quarantine Requirement/Exclusion from Campus

If any of the cancellation situations are the result of a pandemic or epidemic in the country of study, and if a St. Thomas community member returning from those countries has had a known risk of exposure and is determined by medical screening that quarantine is warranted, that individual will not be allowed on campus (St. Paul, Minneapolis, Rome) for a period as determined by the current medical guidelines.

************************************************************************

Application for Individual Students Planning Travel to a Travel Warning Country

STEP ONE
Assemble the following materials:

A. Proposal: Complete the Individual Student Proposal Form.


B. Program itinerary: Prepare a detailed day-to-day itinerary that lists program dates, flights, in-country transportation, activities, and lodging.  Students participating in an organized program should submit a syllabus/plan provided by the program sponsor, along with specific information about dates, flights, in-country transportation, and lodging.

C. Letter of admission/support from the host country program/activity sponsor (if applicable): If you will participate in a program sponsored by a non-St. Thomas organization, obtain a letter from them that confirms you have an established relationship with them.

D. Additional materials (if applicable): Assemble any additional materials that you believe would serve as useful background information for the committee, such as maps of the location/s you plan to visit or any prior relationships that have been established with the program sponsor.

STEP TWO

Submit documents to the department chair and then to the office of the dean that oversees your academic program. Ask him/her to approve and sign the proposal form.  This step does not apply to athletic teams, Vision, SJV, or student organization program participants.

If the dean approves, move on to step three.


STEP THREE

Submit all applicable application pieces (A – D) as PDF files to global@stthomas.edu. 

To be considered, individual applications must be received by the committee no later than six weeks BEFORE the proposed travel.

[bookmark: _GoBack]If the International Risk Assessment Committee approves the proposal, recommendations are sent to the Executive Vice President/Provost for final review and decision making.  The Executive Vice President/Provost’s decision is final and not subject to appeal.  Approval/denial decisions will be shared with applicants as soon as possible after they are made.

Note: If an application is approved, it is done so based on conditions at the time of review. If a new a Travel Warning is issued or an existing warning updated, the proposal must be reconsidered. If the program repeats in subsequent years and the country remains under a travel warning, the program must be re-approved. If additional individual students or groups wish access to the approved travel-warning country, they must submit their own proposals to the International Risk Assessment Committee. 

************************************************************************

Application for Groups of Students Planning Travel to a Travel Warning Country

STEP ONE

Assemble the following materials:

A. Proposal: Complete the Student Group Proposal Form.


B. Program itinerary-syllabus: Prepare a detailed day-to-day itinerary that lists program dates, flights, in-country transportation, activities, and lodging.

C. Additional materials (if applicable): Submit any additional materials appropriate for support of the application. These might include background information that would be useful for the committee in making a decision, such as maps of the location/s you plan to visit or any prior relationships that have been established with a site or program sponsor.

STEP TWO

Submit documents to the department chair and then to the office of the dean that oversees your academic program. Ask him/her to approve and sign the proposal form.  This step does not apply to athletic teams, Vision, SJV, or student organization program participants.

If the dean approves, move on to step three.


STEP THREE

Submit all applicable application pieces (A – C) as PDF files to global@stthomas.edu. 

To be considered, student group applications must be received by the committee no later than four weeks AFTER the program has been approved.

If the International Risk Assessment Committee approves the proposal, recommendations are sent to the Executive Vice President/Provost for final review and decision making.  The Executive Vice President/Provost’s decision is final and not subject to appeal.  Approval/denial decisions will be shared with applicants as soon as possible after they are made.

Note: If an application is approved, it is done so based on conditions at the time of review. If a new a Travel Warning is issued or an existing warning updated, the proposal must be reconsidered. If the program repeats in subsequent years and the country remains under a travel warning, the program must be re-approved. If additional individual students or groups wish access to the approved travel-warning country, they must submit their own proposals to the International Risk Assessment Committee. 
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